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Second Baccalaureate Degree 
 In order to earn a second baccalaureate degree, a student 

must meet the following requirements: 
1. Complete the first degree as certified by the registrar. 
2. Apply for admission to the second degree program after 

the first degree has been certified as completed. 
3. File an Intent to Graduate form with the registrar as 

prescribed in the class schedule. 
4. Earn a minimum of 30 semester hours (beyond the first 

degree). 
5. Earn a minimum of nine semester hours (beyond the 

first degree) in the major field. 
6. Meet all current requirements for the second degree. 

Changes in Class Schedules  
Students who fail to attend a course for which they are regis-

tered without following drop or withdrawal policies will receive 
an FA in the course. Deadlines for drop/add and withdrawal are 
printed in the calendar and in the schedule of courses.  

Class Size 
The institution reserves the right to cancel any course for 

insufficient enrollment. 

Classification 
Hours Earned  Classification 
Less than 30  Freshman 
30-59   Sophomore 
60-89   Junior 
90 or more  Senior 

College Credit Definitions 
Regular Credits 

College credits are expressed as semester hours or credit 
hours. 
Laboratory Credits 

Two hours of laboratory work is usually accepted as the 
equivalent of one hour of regular class work. The actual number of 
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ance, as enumerated on the course syllabus provided by each fac-
ulty member. Faculty members render academic judgments when 
a student’s academic performance violates established standards or 
fails to meet stated expectations. Students may not appeal grades 
based on allegations concerning the competence of a faculty mem-
ber, the fairness of examinations, the difficulty of a course, or 
other matters of a purely academic nature. While it is recognized 
that faculty hold the right and responsibility to grant a grade, a 
student who receives a course grade that he or she believes to be 
unwarranted for reasons other than those listed above may appeal 
that grade using the university procedure adopted for this purpose. 
Grades for individual assignments and exams may not be ap-
pealed.  

Step 1. Within the first four weeks of the start of the follow-
ing semester in which the grade is received, the student shall have 
informally appealed the grade to the instructor. If the instructor is 
not teaching at the University during the term following issuance 
of the grade, the student should make contact with the department 
chair for further instructions for whom to contact.   

Step 2. If the issue is not resolved at this informal level and 
the student wishes to pursue the appeal, the student shall request in 
writing a meeting with the respective department chair. This re-
quest shall be addressed to the chair directly and shall be received 
no later than the end of the fifth week of instruction of the term 
following issuance of the grade. The request must summarize the 
student’s complaint and the student’s informal appeal to the in-
structor.  

Step 3: Within two weeks of receipt of the request, the de-
partment chair shall meet personally with the student and with the 
instructor, separately or at the same time. If the chair upholds the 
decision, the decision if final.  

Step 4: If the chair does not support the decision of the in-
structor, the matter shall be appealed to the appropriate dean. 
Within two weeks of the meeting between the instructor and the 
chair, the dean shall meet with the student, the instructor, and the 
chair, separately or together. If the dean supports the original 
grade, the matter is closed. If the dean does not support the origi-
nal grade, the dean will inform the instructor of the decision and 
attempt to find a reasonable solution. If this resolution is not possi-
ble, the dean will determine the appropriate academic remedy, 
which may include change of grade, and inform the instructor in 
writing of this decision. The instructor then will have two weeks to 
appeal the decision to the Faculty Council, which will convene the 
Faculty Personnel Advisory subcommittee to hear the issue and 
determine a ruling. (While this process is an appellate right of 
faculty, the due process rights of the student will also be ob-
served.) The decision of the Faculty Personnel Advisory subcom-
mittee is final.  

Barring unusual circumstances, the matter shall be resolved 
before the end of the first full semester following issuance of the 
grade. It is the student’s responsibility to initiate the appeals proc-
ess within the timelines set forth in this procedure.  

Note: Students may not use this procedure to appeal grades 
resulting from violations of academic honesty. Students should 
refer to the Oracle, the University’s official student handbook, for 
these appeals 
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Undergraduate honor students are awarded differentiated 
diplomas as follows: 
• Cum Laude: Grade point average of 3.40  
• Magna Cum Laude: Grade point average of 3.60  
• Summa Cum Laude: Grade point average of 3.80 

Inclement Weather and Emergency Situations 
Both faculty and students are responsible for meeting all 

assigned classes. In the event of inclement weather, faculty and 
students will be expected to attend classes as usual as long as they 
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Registration in Special Programs 
1. Contract Program 

 Entering students who do not find a stated program which 
meets their specific needs should consult the department chair to 
discuss the possibility of a contract program, which normally con-
sists of at least 30 hours of a regular academic major and 30 hours 
of agreed upon electives which contribute to the student’s program 
of study, not to exceed 77 semester hours. All General Studies 
requirements must be met. See the appropriate department chair.  
2. Accelerated Study for Superior Students 

 This opportunity permits enrollment in an accelerated or 
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If a student takes coursework at another institution without proper 
transient authorization, the University reserves the right to deny 
credit for these courses.  

Withdrawal from the University 
 A student who leaves the University during a term without 

following university withdrawal procedures will be assigned the 
grade of F in each course for which he/she is registered and will be 
responsible for all financial charges incurred. 
Grade Status at the Time of Withdrawal: 
Before Mid-term 

The symbol W (withdrawal) will be entered on the student 
record for each course, and the hours will not be charged as at-
tempted. See class schedule for exact date. 
After Mid-term 

With the exception of those who withdraw for documented 
reasons beyond their control, students who leave the University 
after the middle of the term will be assigned the symbol WP or 
WF for each course. Students who receive the WF will be charged 
with hours attempted in the overall grade point average. See class 
schedule for exact date. 
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DANTES SUBJECT STANDARDIZED TEST SCORES 

Effective Fall 2005 

 
 

Test Title and Number Course Credit 
Hours 

Accepted 
Score 

SE 450 Principles of Statistics QM 2241 3 48 

SE 470 Human Cultural Geography GEO 2210 or 3300 3 48 

SE 473 A History of the Vietnam War History elective 3 50 

SF 474 Ethics in America with Essay PHI 2204 or PHI elective 3 53 

SF 483 Civil War and Reconstruction HIS 4413 or HIS elective 3 50 

SF 490 Lifespan Developmental Psychology PSY 3300 3 57 

SF 494 General Anthropology SOC 2200 or ANT 2200 3 47 

SE 496 Introduction to World Religions REL 2280 3 50 
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CLEP SUBJECT EXAMINATIONS 

Effective Fall 2005 

Clep Exam Title Course Credit 
Hours Score 

French: Level 1 & 2 (TG050)** FRN 1101 and 1102 6 50 

German: Level 1 & 2 (TG051)** GER 1121 and 1122 6 50 

Spanish: Level 1 & 2 (TE052)** SPN 1141 and 1142 6 50 

Freshman College Composition with Essay (TA061) ENG 1101 and 1102 6 50 

Principles of Management (TE018) MGT 3371 3 50 

Principles of Accounting (TG019) ACT 2291 3 50 

Principles of Accounting (TG019) ACT 2292 3 50 

Introductory Macroeconomics (TE036) ECO 2251 3 50 

Introductory Microeconomics (TD037) ECO 2252 3 50 

Principles of Marketing (TF023)* MKT 3361 3 50 

Information Systems and Computer Applications 
(TA060) 

CIS 2240 3 50 

Introductory Sociology (TGG034) SOC 2275 3 50 

Introductory Psychology (TG014)* PSY 2200 3 50 

American Government (TG001) POL 2241 3 50 

College Algebra (TG006) MTH 1112 3 50 

College Algebra with Trigonometry (TC007) MTH 1114 3 50 

American Literature (TD003)* ENG 2211 3 50 

American Literature TD003)* ENG 2212 3 50 

Western Civilization I (TD057) HIS 1101 3 50 

Western Civilization II (TE058) HIS 1102 3 50 

American History I (TA055) HIS 1111 3 50 

American History II (TB056) HIS 1112 3 50 

General Chemistry (TG013) CHM 1142 3 50 

* Test/score effective June 24, 1993. 
** Verbal presentation may also be required 
Note: Exam titles with duplicate test numbers in parentheses de-
note one test. 
Test costs 

These tests are free for military personnel. Contact the Base 
Education Office.  

 

Military dependents, civil service, military retirees, guard and 
reserve members (with valid DOD identification cards) may take 
the exams on base for a fee. 
Test availability 

Tests on this list may not always be available. The listing 
changes frequently. 
Application of DANTES credit 

DANTES credit cannot be awarded for any courses for which 
credit has already been awarded. 
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